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MEMORANDUM

Date:
January 23, 2012
To:
Staff of Daisy Program, Summer 2012


From:
Janice Tangen-Pennington. Coordinator, Daisy Recreation Program
Re:
Employment as Counselor/Junior Counselor/Bus Counselor

By accepting a position as a counselor or junior counselor, you are also accepting the additional position of bus counselor if needed.

If you are needed to work as a bus counselor, you and the other bus counselor will be picked up at the Daisy building in Bicentennial park by the bus driver, and together you would then pick up the Daisy participants at their homes. After picking them up, the bus driver and bus counselors bring the “bus kids” back to Daisy.  At the end of the day, you would bring each of the “bus kids” back to 
their homes and when finished, the bus driver will return you to the Daisy 
building. Because we will have two work shifts of staff working during the summer, we will have some bus counselors work during the morning pick-up and other counselors work during the evening drop off.
You will be paid for the additional hours at your regular hourly salary if you are needed to work as a bus counselor in addition to your regular work as a counselor/junior counselor.

___________________________________________

Signature of Employee

___________________________________________

Signature of Parent/Guardian if Employee is Under 18 Years of Age

CC:
Michael Reissner, Director, Division of Recreation, Parks and Community Service
