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350 Dunhams Corner Road
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(732) 390-6797

INFORMATION FOR PARENTS OF CHILDREN 

PARTICIPATING IN THE DAISY RECREATION PROGRAM 

SUMMER 2012
January 21, 2012
Dear Parents,

The Summer 2012 Daisy Recreation Program begins On Monday, June 25th and continues for 6 weeks ending on Friday, August 3rdth. (No program Wednesday, 07/04/12). 
This year in response to requests from parents, in addition to Option # 1, the full 6 week program, June 25-August 3, we are accepting registration for 2 week sessions. The 2 week sessions are: Option # 2, June 25-July 6, 2012 (no program 07/04/12)  Option # 3, July 9-July 20, 2012, Option # 4, July 23-August 3rd , 2012. 
The Program Registration Form is set up for parents to select either the full six week summer or one or two of the three 2 week sessions. Our program hours are 9:00 am-5:00 pm. Parents wishing their child to have a shorter day must arrange to pick their child up each day at an earlier time. 
If parents wish transportation (residents only), pick-up will be at the participant’s home. between 8:00 am and 8:50 am and the bus returning participants home each day will leave Daisy at 5:00pm and return participants between 5:00 pm and 6:00 pm depending on the bus schedule. Transportation to and from Daisy is available for a fee and depends on seating availability on the bus.
Participants transported by parents or picked up by our buses are brought to the Daisy Recreation Center in Bicentennial Park by 9:00 am each day. Our building is located in Bicentennial Park. The entrance to the park is on Hardenburg Lane. We are located at the end of the entrance road on the right side of the parking lot. At the end of the day participants must be picked up at 5:00 PM at the Daisy Recreation Center in Bicentennial Park. Please pick up your child on time. If you are late, it will interfere with our staff meetings and clean up. In the morning if you realize that you are going to be late or your child will not be coming to join us for the day, please call Janice Tangen-Pennington, Coordinator, Daisy Recreation Program on her cell (732) 236-2588 or send her an e-mail at Janice.pennington@eastbrunswick.org. 
Most, if not all information, forms, notices, etc. are sent to parents via e-mail. Please try to check your e-mails each evening. If you do not use e-mails please include this information in a note to me when you send in registration forms. I will send information to you via telephone or the U.S. Mail.
On the registration form are questions that are important in helping us to determine if we can provide transportation for your child. We ask if your child uses a wheelchair or if your child needs to be transported in a wheelchair by bus. Unfortunately, available space to transport participants in wheelchairs is limited by the number of wheelchair positions our bus can provide. Please call us to let us know of your child’s needs. 

If your child will be attending school during part of the program day, you must bring him/her to the our program or take responsibility for making arrangements with your child’s school for them to bring them to us by bus after their school program has ended. Transportation to the Daisy Recreation Center is not automatically arranged by a school system, each parent must check with the school to see if it is available for their child. If you have registered your child for transportation on our bus that does not include pick up at school, only pick up at home. If your child is registered for transportation on the Daisy bus and they are brought to us by an East Brunswick Board of Education school bus, we will transport them home.

If your child wears Pampers or other disposable diapers or has “toileting accidents”, regardless of their age or physical size, they must wear “swim diapers” when we swim. You cannot substitute anything else to be worn in place of a swim diaper. Parents will have to find a source and send them in to be used.
Your child will need a “sack”, “book bag”, “day pack”, “knapsack”, etc. to carry their clothing, lunch, etc.  This “sack” must have your child’s first name and initial of their last name on it. Please do not send a plastic or paper bag as a sack. Place their bathing suit, towel, sunglasses, sunscreen, etc. in the “sack” along with their lunch (which must be in a separate bag). If you enclose a large plastic bag we will put their wet bathing suit and towel in it. If you send a thin supermarket plastic bag it may be too small and too tight to use for wet bathing suits and towels. 
Parents of East Brunswick residents being transported to and from our program by bus will receive information regarding the time of pick up and the time of return to their home, etc. in advance of our starting date.  Please don’t ask the driver to return your child to or pick up your child at any location other than your home.

Each day, unless notified otherwise, please send a lunch for your child including drinks. Please don’t send any glass bottles or glass containers. All lunch boxes, thermoses, cups, etc. should have a label or tag so we can identify them. Rather than sending thermoses or lunch boxes consider sending water bottles or juice boxes and packing everything in paper and plastic bags (we’ll love you for this). Once again, please do not send any food for lunch that will require refrigeration. Please include freezer packs if you are sending any food that must be kept cool. If we are going on a trip, pretend it was a “school trip” and consequently, microwave ovens are not available. Send extra juice boxes and/or a refillable water bottle. We will make sure to keep your child hydrated each day. Please note that we will provide water not fruit  juice. If your child will only drink fruit juice, please send in 4 or five juice boxes each day.
Your child will receive a Daisy tee-shirt. The shirt is to be worn on the days when your child goes on a trip or for any special Daisy occasion. Please have the tee-shirt ready for the days that we need them.  We use them for identification purposes.
Parents of those children transported by bus must be at home and waiting for the bus to arrive at the end of the day. If the buses are forced to wait, all other children will be late in getting home. We want to save everyone from being unduly upset and we want to minimize telephone calls from worried parents. After the bus has left to bring the children home, The Coordinator remains at Daisy until the bus driver contacts us to indicate that the bus run home has been completed.

The bus counselors who travel with your child will walk your child to your door. If you are not at home or don’t hear the doorbell, the bus counselor will take your child back to the bus. Please be alert to the arrival of the bus so it can get back on its delivery route.

The buses transporting East Brunswick residents to their homes will leave the Daisy building in Bicentennial Park at about 5:00 pm. If you do not wish your child to be taken home on our bus but will be picking him/her up instead, you must decide this early enough in the day to advise us not to place your child on the bus.

If your child is going to take medication at the Daisy program, please contact the Coordinator or our nurses to inform them. Please request that your physician fill out the Physician’s Instructions before the summer begins. The Physician’s Instructions must include the administration of any medication needed until 5:00 pm. Please note the following as indicated in the Policies and Procedures you received in the registration packet:

“Medication must be in the prescription (pharmacy) container containing your child’s name, name of medication, dosage, times of administration, physician’s name, date of expiration of medication, prescription number and date of prescription. If the Daisy Nurse is unavailable to give your child his/her medication, you must be available to administer it as the need arises.”

If your child will have medication administered by our nurse, you must ensure that both the date of the Physician’s Instructions to our nurse, as well as the date on the prescription container is within six months of the beginning of the program. We must request that every year you have your physician review the prescription(s) and indicate his/her wishes by filling out another Physicians Instructions to our nurse, signing it and having you fill out the reverse side of that form.  We will try to remind you in advance of the date by which we need a review of the medication order from your physician.

Please do not modify the dosage or frequency of administration of a medication without your physician’s knowledge. If you are contemplating any change, please inform us before it is to occur. We will be alert for any possible change in your child’s behavior. 
If your child requires medication to function optimally in school during the day please realize the problems that will arise if you decide not to continue providing the medication during the summer. Your child will need the same medication to function at his or her best while at Daisy. There is no difference in your child’s needs whether at school, at home or at the Daisy Recreation Program. If you modify or eliminate your child’s medication it can seriously interfere with your child’s enjoyment of and participation in the program. If you wish our nurse to modify the dosage or stop administering the medication we must have a note from your child’s physician.  
If a participant is absent due to hospitalization, recovery from surgery or has an extended absence due to any medical problem, a note from the participant’s physician must be presented before the participant may return to Daisy. The physician must note any restrictions from activity or indicate that there are no restrictions. It is the parent’s responsibility to provide this note.

Please do not have any forms, IEP’s, medicals, etc. sent directly to us.  Request that the physician or agency send them directly to you and you in turn deliver or send them to us. Please check that all information, physician’s office stamp, dates and signatures requested on each form are completed before we receive them.

As the starting date of our program draws closer, we check that the required forms have been submitted for each child and determine if any forms are missing or outdated. If forms, information, etc. are missing, we will inform you. Please understand that it is difficult to know when each parent will be responding to our initial request so if you have not responded and we have to send out a second request, our intent is only to remind you that your child cannot begin to participate until the form/information, etc. has been received. We will not be sending a third request but will depend on the parent to provide the missing forms/information before the start of the program. 

Prescription medications will be administered by our nurses between 11:30 am and 12:15 pm (approximately) during lunch.  Please check with your physician regarding the administration of the medication at this time of day. If your child begins to take medication after the program has started, have your physician complete the appropriate form so that you can bring it in. Leave blank copies of the Physicians Instructions in your child’s folder at the doctor’s office for an emergency.

If your child is not feeling well before our program day begins or was ill the night before, (e.g. had a fever, was vomiting, had diarrhea, etc.) realize that he/she will not feel better by spending the day with us. We don’t have sufficient coverage to have your child remain out of the scheduled group activities. Experience has shown that a child, who feels sick, wants to be at home in their own bed, comforted by their parents. If your child comes to Daisy and appears ill, we will contact you to ask for your assistance.

Telephone numbers and e-mail addresses that you should know:

Janice Tangen-Pennington, Coordinator: (732) 236-2588 cell and e-mail address, Janice.pennington@eastbrunswick.org.  

Daisy Recreation Program (building): (732) 821-5195

Division of Recreation (Monday through Friday): (732) 390-6797


FAX number at the Division of Recreation 732-390-6818

Crystal Springs (732) 390-6833

Our program web site: www.specialneedsebnj.com. 

Please request confirmation from us that we have received anything that you send to us. You would be surprised at what we do not actually receive. 

When you send your child to us, please let us know about any bruises, rashes, bandages, etc. We are acting as you want us to by ensuring that your child is kept safe and healthy. If our nurses have any questions they will contact you.
No child will be released to a person other than a parent or a person they have designated without specific instructions from you. Please inform us if a friend, neighbor or relative listed on the Permission to Pick-Up at Daisy and Receive at Home Form that you had completed before the summer began, will be coming to pick up your child. We won’t be embarrassed at refusing to let your child leave the program with a person whom we did not expect. Please send a note or call us so we know who to expect. To avoid any awkward situations, please inform us before you send someone. Please remind the person you are sending that they must show us their driver’s license or other photo ID. Please let us know who has or does not have your permission to speak with, observe or pick up your child.  

Please fill out all the information requested on any form. If you don’t include telephone numbers, addresses, etc., we will have to return the form to you. Please make copies of everything that you send to us, just in case. Please do not submit copies of any forms you’ve submitted for previous programs. We need original forms each time you send them in to us.

If you are picking up your child before the end of the day please let us know when you 

arrive. Please ring the bell at the speaker phone adjacent to the glass double entrance doors located in the courtyard between the two buildings.  Our nurses, Dorothy, Sue, Maria and Vickie, or the Coordinator or Assistant Coordinator will answer the bell and see that you receive your child.

If you have a problem, please inform us. We will deal with any problem as soon as we are informed of them. If you have a problem that is not being resolved to your satisfaction, please contact Michael Reissner, Director, Division of Recreation, Parks and Community Service at (732) 390-6797.

Your child will be assigned to a Group. Your child’s Group Leader will contact you prior to the start of the program. Placement in a group is not necessarily permanent. We will advise you of any changes we feel are needed. Each child’s needs are reviewed by the staff. Based upon all the information that we have available, we make what we hope is an appropriate placement. If your child will be comfortable being in the same group as a friend from school or elsewhere, please inform us when you send in the registration forms. We will try to accommodate your request.
To ensure that information, questions, notes, requests etc., are dealt with in the proper manner, we are asking parents to share information with their child’s Division Leader, not with their child’s counselors or bus counselor.  The Division Leaders will share pertinent information with your child’s counselors.

Please do not ask for counselor’s home telephone numbers as they have been advised that all information will be channeled through the Division Leader. The Division Leaders  will call you and leave their cell phone numbers for you to contact them. As always, contact Janice on her cell phone (732-236-2588) or via e-mail at janice.pennington@eastbrunswick.org or at the Daisy building at  732-821-5195 if you need assistance.
At the end of the day, we ask that parents wait on Parent Island (the island in the parking lot just across from our courtyard) in Bicentennial Park, until your child’s Division Leader brings him/her to you. Please do not park your car along the Daisy Buildings or at any location where “NO PARKING” signs have been placed. Illegal parking prevents our buses from lining up to pick up the children and also makes it dangerous for anyone to walk between the parked cars. Some of our participants are “runners” or “wanderers” and after we hand deliver them to the parents, they may start to “run” or “wander” while parents walk back toward their cars or stop to talk to each other. Dismissal is quite hectic, so we will have to insist that parents let us hand deliver their children to them. 
If when you arrive to drop off/pick-up your child, it is raining heavily and you see Janice waiting outside in the roadway, she may ask you to park on the side of the road adjacent to the courtyard and Daisy buildings. If you are asked to line-up, please stay in your cars until we come to you. Do not park your car and get out as you will need to move your car up closer as the line of cars moves up. This may also happen on a day (rain or shine) when we are going on a trip and need to keep the parking lot moving and clear.

The Division Leaders will answer any of your questions. They will serve as a bridge between the counselors and the parents. Realize that they will only have a few minutes to speak with you at arrival as well as at the end of the day. Please contact them on their cell phones after the program at the end of the day to speak with them at length. Any information that needs to be discussed which is more than information necessary to share for that day, should be shared at another time as we want to minimize the time each parent has to wait to deliver or pick up their child.

Any changes in diets, restrictions in activity, changes in medication, etc., must be brought to the attention of your child’s Division Leader. We will try to make provisions for each child’s needs. Consider sending a notebook back and forth to Daisy if your child is non-verbal. This is the perfect method of sharing information if your child is unable to answer your questions about activities. Please check the notebook each day.  We will do the same.

If your child will need changes of clothing, please send them in for us to keep on hand.  Put your child’s first name and last initial on each bag. If your child will need changes of Pampers we must have an adequate supply on hand. Consider your child’s needs and please triple the supply. If your child will need to have their Pampers changed, assume that we will also need extra pairs of socks, underwear, shorts and tee-shirts.
All children must wear sneakers as we have an active day and want to minimize the chance of any accidents. Sandals are not permitted. Sneakers must be worn by your child when our bus picks them up or if you bring them to the Daisy Center or to Crystal Springs. They may not wear water shoes to the program but should leave them in their bag or sack. We’ll put their water shoes on them before going into the water. All articles of clothing should be labeled or name tagged. Please check that your child is going home with all of their clothing. Parents must send in sun block for their children. Staff will apply it to each child.
If we call you at home, please try not to panic.  Most of our calls are for information, not for emergencies.
Each schedule that you receive may overlap a previous one. If a schedule that you receive lists the same dates in part as the previous one, use the more recent schedule.  Check the date at the top of the page. 
If there are any cancellations of program sessions or change in program hours, we will try to reach you via telephone or e-mail.
We’ve run out of things to share with you. We’ll probably think of them after you’ve received this letter. We are looking forward to another “excellent” program. We welcome your enthusiasm and active support.

Sincerely,

Janice
Janice Tangen-Pennington, Coordinator, Daisy Recreation Program
cc:
Michael Reissner, Director, Division of Recreation, Parks and Community Service

