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MEMORANDUM

Date:
January 23, 2012
To:
Prospective Staff Under 18 Years of Age,


Daisy Recreation Program Summer 2012
From:
Janice Tangen-Pennington, Coordinator, Daisy Recreation Program

Re:
Completion of Promise of Employment (“Working Papers”)

If we recommend you for employment by the Township of East Brunswick and if you are under 18 years of age, you will need to get a Promise of Employment or “Working Papers”. Please ask that I explain the steps you need to follow. The responsibility is yours to see that the form is completed, signed and returned to me within two weeks. If we do not have your completed “Working Papers” returned within this two week period, we will go under the assumption that you have changed your mind about employment and will offer that position to someone else.

You must go to your high school and follow the school’s directions to have working papers issued to you. Please arrange for me to fill out and sign the section on behalf of the Township of East Brunswick. Call me on my cell phone at 732-236-2588 or reach me via e-mail at janice.pennington@eastbrunswick.org, when you need my signature on the form. Please call if you have any questions.

I have received this memo and understand that I must return the signed, completed, original, top, white page of the Promise of Employment to the Division of Recreation within two weeks of the date I have been recommended for employment. 

_________________________________

Print your name

_________________________________   

___________________

Applicant’s Signature





Date



__________________________________

___________________

Parent/Guardian’s Signature








CC: Michael Reissner, Director, Division of Recreation, Parks and Community Service
01-23-12
